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06 yTBep:KIeHHH MOJI0KEHHA O NOPAAKe YHHUTOKEHHs NePCOHANLHBIX
nauubix TBIIOY Bupckuii muoronpodguibHblii npogeccHoHaNbHbIA KOIEIK

Bo wucrionHeHue Tpebosanui @enepaibHoro zakoHa ot 27.07.2006 Ne 152-
®3 «O nepcoHa bHbIX JaHHBIX», TP H K @3 bl B a 10!

I. YTtBepants u BBecTH B jeiicTBue ¢ 30 mas 2025 rona nonoxkeHms o Mnopsaake
YHHUTOKEHHs NepcoHanbHbix gaHHbix 8 [BIIOY  Bupckuit  MHOronpoQuibHbii
npogeccHoHalbHBIA Komteax (npunoxernne Nel).

2. Tlopyuuts cneunanucty no kaapam KpectbsHosoit O.B. B cpok no 10 nioHs
2025 roma o3HaKoMHTh Bcex cotpyaHukoB ['BIIOY bBupckuii MHOronpoQuibHbIA
npoecCHOHAIbHBIA  KOJIeK, HMMEIOIUMX JOCTYyNl K MePCOHAJbHBIM JaHHBIM
KOHTPareHTOB,  KIWEHTOB M  none3oBarened  caiita  I'BIIOY  bupckuit
MHOrONnpo@uIbHbIA MPOPECCHOHATBHBIM KOMNEMLA», MO MOAMKCH C MOJOXKEHUEM O
Mopsiike ~ YHWUTOKEHHA  [EPCOHAHbHE panubix B [BIIOY  bupckuit
MHOTOMPOQUIBEHBIH NpodecCHOHK T

3. KoHTpoub 3a McnosiHeH HeM/ A

Jlupekrop E.H. JIntBuHOBa

C IPHRAIOM O3HAKOMAEHA; O.B.KPCCTbHHOBa



[punoxenne Nel
K npukasy Ne 209/13-K ot 30.05.2025 r.

IOJIOXKEHHUE
0 nopsAaKe YHHYTOKEHHs NEePCOHAIbHBIX JAHHBIX B FOCY1apCTBEHHOM
BronKkeTHOM NpodeccHOHATbHOM 00pa3oBaTeIbHOM YUpeKAeHHH Bupckui
MHOronpoguAbLHbIH MPogecCHOHAIBHBIA KOJLIeIK

1. O0wMe NoJOKEeHHS

1.1. Hacrosimee ITosoxkenue 0 MOpsAKe YHHUTOKEHHs MepPCOHaNbHbIX AaHHbiX B ['BIIOY
bupckuii  MHOronpoduIbHbI  NpodeccHoHalbHblil  Kotek  (anee  — [Tonoxenue)
YCTAHABIMBAET [CPUOAMYHOCTb M CMOCOOBI  YHWYTOXKEHHA HOCHTENIEH, COACPIKALINX
NePCOHaNbHbIE JIaHHbIE CYObEKTOB NIEPCOHAIBHBIX TaHHbIX.

1.2. leabto Hactoswero [losoxeHus sBAseTCs 00ECNCUCHHE 3aLUMTBL NpaB M ¢Bobon
kimenToB W KoHTpareHToR B I'BIIOY BHpckuit MHOrOmpogwibHbIHA MpopeccHoHaNbHBIH
KoleMk 1pH  00paboTKe WX IepcoHalbHpIX janHeix B B ['BIIOY  bupckui
MHOTonpoduILHbL npodeccroHanbHbli Komnek (naiee — O61ecTBO).

1.3. OcHOBHbBIE MTOHATHS, UCTOJIb3YeMbIe B [Tos10:KeHIH!

e CyOBEKT NEPCOHANBHBIX NAHHBIX — KIMEHT, KOHTPAreHT W (WIHM) HHOE JIMUO, K
KOTOPOMY OTHOCSATCS COOTBETCTBYIOLIHE NMEPCOHAILHBIC TaHHBIC,

e KJIHEHT — (PU3HUYECKOE JIHIIO, KOTOPOE MOJIb3YeTCss WHPOPMALIHOHHBIMHU TPOAYKTaMH
O61ectsa (caiit B UuTepHere, colManbHble ceTH, pacchliku OO1ecTsa);

o KOHTpareHT - GH3MYECKOe JHMLO HIM NPEACTaBHUTC/Ib IOPHAMYECKOTO JIMUO, C
KOTOpBIM y OGLIeCTBA €CTh 10rOBOPHBIE OTHOLLICHHS,

e TepCOHaNbHble JaHHble — WHpOpMalMs, coxpaHeHHas B moGom dopwmare,
OTHOCALLAACA K ONpeIeIeHHOMY WM OMpeae/seMOMY Ha OCHOBaHWH TaKoW
nHdopmaunu Gusuueckomy vy (CyObeKTy NCpCOHAbHbIX JaHHBIX), KOTOpas
cama o cebe MK B COUETAHUM C APYroil MHPopMmaumei., umetowelica B Obiectse,
1103BOJIAET HACHTHOUIIMPOBATL JIMYHOCTH CYOBEKTA NIEPCOHAIBHBIX AAHHBIX;

o 00paGoTKa MepCoHaNbHBIX JAaHHBIX — JEHCTBUA (OMepaluu) ¢ MNepcOHATbHBIMHU
JIAHHBIMH, BKIouas cOop, CUCTEMAaTHU3alHIO, HAKOIUIEHWE, XpaHCHHE, YTOYHEHHE
(0OHOBJIEHHE, W3MEHCHHWE), HUCIONB30BAHUE, paclpocTpaHeHHe (B TOM UHC/IE
nepenauy). obesnnunBanue, 6JOKUPOBAHKE, YHHUTOKEHHE NIEPCOHANIBHBIX JaHHBIX]

e YHHYTOXKEHHE TMEepPCOHAIbHBIX JAHHBIX — JEHCTBUs, B pe3yjibTare KOTOPBIX
HEBO3MOJKHO  BOCCTAHOBUTBH  COJEPIKAHWE  [EPCOHANBHBIX  JaHHBIX B
MHGOPMALIMOHHON CHCTEME TMEPCOHANBHBIX AaHHBIX HJIM B Pe3yJbTaTe KOTOPBIX
YHUUTOXKAIOTCA MAaTEPHaJIbHBIE HOCHTE/IH TIEPCOHANBHBIX TaHHBIX;

¢ HOCHTEJM MEPCOHAIBHBIX AAHHBIX — KaK ICKTPOHHBLIE (JAMCKEThI, KOMIAKT-AMCKH,
JI€HTBI, (iell- HAKOIMUTENN W Jp.). TaK M HEXJICKTPOHHbIE (OyMaKHbIC) HOCHTETH
MEPCOHAILHBIX JIAHHBIX.

I.4. Hacrosiwee [Tosoxenne pazpaboraHo Ha ocHoBe DeaepanbHoro sakona ot 27.07.2006
No 149-®3 «O06 nndopmaiini, HHPOPMALMOHHBIX TEXHOIOTUAX H O 3aLUMTE HHHOPMALMHUY,
denepanbHoro 3akoHa oT 27.07.2006 Ne 152-93 «O nepcoHabHBIX JAHHBIX» H JIPYTUX
HOPMATHUBHBIX [IPABOBBIX aKTOB.

2. [IpaBu/ia YHHUYTOKEHHS HOCHTE/IEH, COAEPIKAIIHX MEPCOHAIbHbIE JAHHbIE
2.1. VYHuuTOXKEHME HOCHTeNeH, colepiKamuX MNEepPCOHAIbHBIE JAHHBIE CYOBEKTOB
MEPCOHANBbHBIX AAHHBIX, JIOKHO COOTBETCTBOBATH CIEAYIOUMM MpaBUiIaM:
» ObITb KOHQHICHUMATBHBIM, MCKJIIOUas BO3MOYKHOCTB NOCJIEAYIOLLErO
BOCCTAHOBJ/IEHHS;



-

o 0GOpMIATLES HOPUAMYECKH, B 4YacTHOCTH, AKTOM O BLLICICHHH JIOKYMCHTOB,
COMEPKALMX MEPCOHANbHBIE JaHHBIC CYOBEKTOB TNEPCOHAIBHBIX JAHHBIX. K
YHUUTOKEHHIO W aKTOM 00 YHUUYTOXKEHHH HOCHTE!EH, COAEPKALUUX NEPCOHANTBHBIC
naHHble CyOBEKTOB MEPCOHAIbHBIX JAHHBIX;

¢ JIOJKHO TPOBOAUTHCS KOMHCCHEH 10 YHUUYTOKEHHIO NEPCOHATBHBIX AaHHBIX:

¢ YHHYTOKEHHE [O/DKHO KacaTbCsd TONBKO —TeX  HOCHTENEH,  COAEpKALIMX
[epCcoHasbHble JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, KOTOpbIE MOICKAT
YHUYTOKEHHIO B CBSI3M C MCTEYEHHEM CPOKA XPaHCHMs, AOCTHIKCHMEM UEIH
00paboTKM YKa3aHHBIX [1EPCOHAJIBHBIX JaHHBIX 1100 yTpaTOH HeOoOX0AMMOCTH B UX

AOCTIDKEHUM, He JOMycKas cCIy4aHHOro WiIH MpeAHaMEPEHHOr0 YHHYTOKCHHA
aKTyaJbHbIX HOCUTEJICH.

3. TlopsA0K YHHYTOXKEHHS HOCHTE e, COAe P AUNX NePCOHATbHBIC 1aHHbIE
3.1. epconanbHble AanHble CyGBEKTOB NMEPCOHAIBHBIX JAHHBIX XPaHATCA HE JOJBIIC, HEM
sToro TpeGyioT uenn ux 00paGoTKM, U MOIEKAT YHUUTOKEHHIO IO HCTCHCHHH CPOKa
XpaHeHHA, AOCTHKEHHH Lieei 00paboTKM WM B ciydac yTpaThbl HEOOXOIHMOCTH B HX
JNOCTHIKCHHH.
3.2. HocuTenu. COACpKALIME NEPCOHANBHBIC JaHHBIE CYOBEKTOB NEPCOHAIBHLIX JAHHBIX,
YHUUTOKAOTCA B CHNELUAIBLHO OTBEACHHOM ULt STHX uesiel NOMEUIEHNUH KOMHCCHEHR 10
YHUUTOXKEHHIO  MEPCOHANbHBIX  [JAHHbIX, YTBEpHICHHOH  MPUKAa3OM  JMPEKTOpa
O6uiectsa (nanee — Komucceus).
3.3. HoCHTE/IH. COAepXKallue NepCOHalIbHBIE JAHHBIE CYOBEKTOB NEPCOHANBHBIX AAHHBIX,
ynuutoxatoTcs Komuccneit B CpoK, He npespiialomuii 30 aHe# ¢ AaThl HCTEYCHUS CpOKa
XpaHEHU, JOCTHXKEHHA  LEIH 00pabOTKH TEPCOHAbHBIX  JaHHBIX b0  yTpaThl
HEOOXOMMOCTH B HX JIOCTHIKEHHH.
3.4. Komuccus npousBoaut ot1bop OyMaKHBIX HOcUTENEeH [epCOHAJbHBIX NaHHBIX,
[OUTEXKATIMX YHHUTOKEHHIO, C YKa3aHHeM OCHOBaHHH Ul YHHUTOKEHNA.
3.5. Ha Bce oroOpaHHble K YHMYTOXKCHHIO —JOKyMCHTBI COCTaBJIA€TCA aKT O
BBUIC/ICHMH IOKYMEHTOB, COJIEPIKAILMX NEPCOHANBHBIC JAHHBIC CyOBEKTOB MEPCOHAIBHBIX
JAAHHbIX. K YHHUTOKEHHIO.
3.6. B akrax O BblACICHUH AOKYMEHTOB, COACPIKALIUX NePCOHANbHbIE J1aHHBIC CYOBEKTOB
[IEPCOHANBHBIX  AaHHBIX. K VHHUYTOKEHHIO W aKTaX 06 YHMYTOXKEHMH HOCHTE/CH,
COEPIKALLNX NEPCOHATbHbIC JaHHbIC cyOBEKTOB MEPCOHANBHBIX AHHBIX, MCMpaBjieHUs HE
JO1TyCKArOTCA.
37. Komuccus NpOBEPSET Haauuue BCEX JOKYMEHTOB. BK/IFOYEHHBIX B aKT O BBUIEICHWH
HocHTesell, comepKalluX TNEPCOHAIbHBIC AaHHBIC cy6BEKTOB MEPCOHAIBHBIX JaHHBIX, K
YHHUTOKEHHUIO.
3.8. Tlo OKOHYaHHH CBEPKH aKT O BbLICICHHN JIOKYMEHTOB, COJEPXKALIHX MEPCOHAIBHDIC
naHHBle CYOBEKTOB NEPCOHANbHBIX JAHHBIX, K YHHYTOXKCHMIO TMONKCHIBACTCA BCCMH
wienaMi KOMHCCHH H YTBEPKAACTCA AUPEKTOPOM.
3.9. Hocurenu, cojicpikale nepCOHAIBHBIC JaHHbIe CYOBEKTOB MEPCOHANIBHBIX NAHHBIX,
oroGpaHHble A YHHUTOXKCHWI H BICIIOUEHHBIE B aKT, MOC/¢ MPOBEPKH HX Komuccuei
repeaatoTes OTBETCTBCHHOMY 38 YHUUTOKEHHE JJOKYMCHTOB B KaOMHET OT/eNa KaJpOB.
3.10. YHMuTOKEHHE HOCHUTEICH, COACPHKAILMX nepcoHajibHble  AaHHBIC cyOBEKTOB
[lepCOHAILHBIX JaHHDBIX, TPOH3BOAUTCA rocie yTBEpXKJCHHA aKTa B TMPHCYTCTBHH BCEX
qieHos KOMHCCHH. KOTOpbIC HECYT NEPCOHATBHYIO OTBETCTBEHHOCTH 3a IIPABUIbHOCTD H
[OJTHOTY YHHUTOXKEHHS [IEPEUHCIICHHBIX B akTe HOCHTENEH.
311" YHUUTOKEHWE NEPCOHANIBHBIX AaHHBIX, €C/H 31O J0IycKkaeTcs MaTepyaibHBIM
HOCHUTENEM. MOXKET MPOU3BOAHTHCA C10cOGOM, MCKITIOUAIOLIMM Jla/bHEHALIYIO 0bpaboTKy
YTUX TEpPCOHANIBHBIX JaHHBIX € COXPaHCHHEM BO3MOMKHOCTH 00pabOTKH HHBIX JaHHBIX,
3a)MKCUPOBAHHBIX HA MATEPHATBHOM nocurene (yaanieHue, BBIMApbIBAHHE).



3.12. YHUUTOKEHHE HOCHTENCH, CONepKAallUX IMEePCOHATbHBIC AAHHBIC, OCYLICCTBIACTCA B
ClIE/lYIOILEM TIOPSATIKE:

¢ YHHYTOXKEHHE MEepPCOHANLHBIX JAaHHBIX, COAEPXKALIMXCS HA OyMaXKHBIX HOCHTENAX,
OCYLIECTBISETCS [YT€M M3MEIbYEHHS Ha MeNKHe 4YacTH, HCKIOYaolmne
BO3MOJKHOCTb  [IOC/ICAYIOUIEr0  BOCCTAHOBJIEHMA HH@opmaunn. H3smenabuenue
OCYLIECTBIISIETCA C MCIMONb30OBAHMEM LUPEJEpa (YHMUTOKUTENA JIOKYMEHTOB),
YCTAHOBJIEHHOTO B MOMELIEHHH OTE/Na KaipoB, 1100 JOKYMEHThI NEPEAAIOTCS Ha
nepepaboTKy (YTHIM3ALMIO) OpPraHW3auusM, COOMpaIOIMM BTOPCHIPbE (ITyHKTEI
npuemMa MaKyJnaTypsl);

o YHHYTOKEHHE TEPCOHANBbHBIX [aHHBIX, COACPIKALIMXCA HA MAUIMHOYUTACMBIX
HOCHMTEISIX, OCYLIECTBISETCS IyTeM HAHECEHHA UM HEYCTPAHUMOIO (PU3MYEeCKOro
TIOBPEKJIEHUS, HUCKIIIOUAIOIEr0 BO3MOKHOCTH MX  HCNOAb30BAaHMS, a TalkkKe
BOCCTAHOBJICHHS JaHHBIX. BhllleyKa3aHHOE JOCTHTaeTCs MyTeM JehOpMHPOBaHKA,
HapylleHUs eUMHON LEeJOCTHOCTH HOCHTEA;

e MOIEKAUME YHUUYTOKEHHIO (aiibl C MEPCOHAIbHBIMU JIAHHBIMH CYOBEKTOB
MEPCOHANBHBIX  JAHHBIX, PACTONOKEHHBIC HA JKECTKOM [IHCKE, yAAIAKOTCA
Cpe/ICTBAMH OMNEPALIMOHHOH CHCTEMBI KOMMNBIOTEPA € MOCHICAYIOUNM «OHHIICHHEM
KOpP3HHBI?,

e B Cllyuae JIOMYCTHMOCTH IOBTOPHOrO HCIO/IL30BAHUSA HOCHTEIA CD-RW, DVD-RW
TNIPUMEHAETCA NPOrpaMMHOE yAd/ICHHE («3aTUpaHUE») COAEPIKUMOro AMCKa MyTeM

ero (OpMaTHPOBAHHs C MOCTEYIOLIEH 3aMHChio HOBOH MH(pOpMALIMK HA JIaHHbIH
HOCHUTEb.

4. IopsiaoK c1a4H MaKyJIaTypbl
4.1. JIOKyMEHTbl 10 MCTEYEHHH CPOKA XPAHCHHA, NOCTHIKCHHH ueneid 00paboOTKH WU B
cilyyae yTpaThl HEOOXOJMMOCTH B MX JOCTHXKCHHH MOJUICKAT YHAYTOKEHHIO MYTEM Clayu
OpraHu3aLusaM, COOHpalOIIUM BTOPCHIPELE (IyHKTBI [[PHEMa MAKYJI1aTypbl).
47 BpliefeHHbe JOKYMEHTHl TIO aKTy O BBLACJICHHH JIOKYMCHTOB, coJIepKaLInX
MepcoHAIbHbIC NaHHbBIE cyGbEeKTOB MEPCOHATBHBIX JAHHBIX, K YHHYTOXKEHHIO MEPEatoTCs K
YHHUYTOXKEHHIO B yNaKOBAHHOM BUIE.
4.3. JloKyMeHTBI, MOJICHKalMe BBIBO3Y, HE O/KHBI cojepikaTh Oymary M KapToH. HC
MpUroaHbIe A nepepaboTku; Oymary M KapToOH, TOKPBITBIC MOJMITHACHOM H ApYTHMH
[I0IMMEPHBIMHU TUIEHKaMH; MaTepradl, BLUIE/IAIOIMI SIOBUTHIE U TOKCHYHBIC BELICCTBA.
4.4, JJOKyMEHTBI, TIO/UIeHKALIHUE BBIBO3Y, He [J0/DKHBI COJEPKATD!

o TpATbE, BEPEBKY, lUNarar u3 nyGAHBIX BOJIOKOH U MOJIMMEPOE;

. META/UIMYECKUE W JIEPCBSHHBIE H3NCIMA, KYCOUKH CTEK1a M KEPaMHKH. KaMCHb.
yroib, CJ0y. Hnenodan, LIy I01L, NONHMEPHDIC marepuaibl B BUAC M3ICIUH
(N7EHOK, TpaHyn), MeHOIIact. HCKYCCTBEHHYIO M HaTypaJlbHYIO KOXY, @eeHKy,
ouTYM, napaQu. oCTaTK1 XUMHUECKHX 1 MAHEPA/IbHBIX BELECCTB KpacoK. 0

o BIIAXHOCTb NOKYMCHTOB. nojieKalas BbIBO3Y, JOJKHA OpiTh He Oolice

TPOLEHTOB.

4.5. Cpaua opopmiserca [pUEMO-CIATOYHBIMH HaKJ1aHBIMHM, JaHHbIE KOTOPBIX (naTaecjiz:l:l;
HoMEp HAKJIaJHOH, BEC CAHHOW MAKyJIaTypbl) YKa3blBatoTCi B aKTe ?x Bb;ﬁﬂmx "
JIOKYMEHTOB, COJEPIKALIMX nepcoHajbHblC JAHHBIC cyObeKTOB MEPCOHATIBHBIX 1 ;
il.{6lfq“1)3[l:)?};;?x‘a M BBIBO3 JIOKYMEHTOB OCYLIECTBISIOTCA  TIONL KOHTpOJIEM  JIHLA,
OTBETCTBEHHOTO 33 00ECNEUCHHE COXPaHHOCTH JIOKYyMEHTOB CT?y]nypHOFO [opa3ielicHNs. .
4.7. OrobpaHHble K yHHUTOKCHUIO JOKYMEHTBI Tiepe/l clatel Ha nepepalboTKy B Kaq}zi:ﬁ
MaKyJjarypbl J10/KHbL B o6s3aTeBHOM TOPSIKE M3MEIbYaThesd 10 CTEMeHH, UCKIoYa

BO3MOKHOCTD NpoUuTeHUA TEKCTA.



5. Mopsipok opopMIeHHA JOKYMEHTOB 00 YHHYTOKEHHH NEPCOHATbHBIX AaHHBIX
5.1. O0 YHMYTOXKEHMM HOCHTEIEH, COomepKaMX [EPCOHAIBHBIC IaHHBIC, Komuccus
COCTaBJIIET W TOJMUCHIBACT AKT 00 YHHUTOKEHHH HOCHTEICH, COACPIKAIIMX NEPCOHAIbHBIC
JaHHbIE CYOBEKTOB NEPCOHANIBHBIX JAHHBIX, KOTOPbIA YTBEPKAACTCA AMPEKTOPOM.

5.2. AKT 00 YHHUYTOXEHHH HOCHTEEH, COACpKAUIMX IEPCOHATBHLIC AaHHLIC CYOBEKTOB
repcOHATbHBIX JAHHBIX, COCTABAACTCS MO yCTaHOBIEHHOH QopMe.
B akTe yKa3bIBaKlOTCH:

s jlaTa, MECTO U BpeEMI yHH‘-ITO}KBHMﬂ;

* JAOJIKHOCTH, dpamunun. HMHUIIHAJb!I YICHOB KoMuceunu;

e BHJ K KOITUUECTBO YHHUTOXKAECMBIX HOCHTENEl, COAEPIKALLMX [IEPCOHATbHbIC NaHHbIC
cyOGBEKTOB [EPCOHANBHBIX TAHHDIX,
e OCHOBAHME ;LIS YHHUUTOKCHHA,

o Crocod YHHUYTOKEHHMI.

5.3, dakrt yYHHUTOKCHHA HOCHTENEeH, coacpiKallnX MEepPCOHATLHBIC AHHBIC CyOBEKTOB
repeoHaIbHbIX JIAHHBIX, (UKCUpYCTCA B KypHane yuaeta JIOKYMEHTOB. MEPCIaHHBIX Ha
yHUUYTOWEHHUC. JlaHHbIA IOKYMCHT aBJIeTCA JOKYMCHTOM KoH(UACHLHAIBHOTO xapamepa}u
gMecTe ¢ aKTaMu XpaHurcs B [JOMCLICHHM OTAeNa KaapoB B TeyeHHUE OAHOrO Troaa. Ilc;
MCTEUCHHUH CPOKa XpaHeHHa axT O BbLAEJEHHH AOKYMCHTOB, co,uep)tcaduy::6 ne};:;giigi;}::; ¢
JaHHBIC cyOBeKTOB nepcOHAIbHBIX JaHHBIX, K YHUYTOXKEHHUIO nnemg) Hanb}):b]x P
HoCUTENEH, cojiep/Katinx nepcoHaIbHbIC naHHple CyOBEKTOB p

nepejlaioTes B apXHB Ha XpaHeHue.
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